Applving For A Variance

Zoning board meetings are held the 3 Thursday of every month at 8PM.
Meetings are held in the Fallsburg courtroom next to the Police Station.

Filling out your application.

1. Applications must be submitted no later than 15 days prior to the meeting.

Presenting a properly filled out application is one of the most important aspects of
applying for a variance. [Attached with your application you will find sample copies of
properly filled out generic applications. The answers on these applications may not
directly apply 1o your application and should be used as a guide only. ]

Be sure vour application is neat and completely filled out. If any parts of the required
questions are left blank the Zoning board will not hear your case and the
application will be denied. If additional room is required you may use another paper.
4. Be precise with the directions so ZBA members can find your property
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5. The Zoning Board Chairman fills out the back portion of the short environmental sheet at
the meeting. You must fill oot the front page only.
6. 1f you have a recent survey submit it with your application.

Notifying The Public.

Property owners within 300 feet of your property lines must be notified of your intentions secking
a variance. The Code Enforcement Office will provide you with the list of these properties when
a variance is sought. You will look up the name and address of these property owners and notify
them by certified mailing.

1. It is imperative that you do the mailings on the date specified. This will always be the
Monday of the week prior to the meeting you will attend. If this Monday is a jegal
holiday you will be told of an alternative mailing date.

2. You must bring the proof of mailings with you the night your application is to be heard.
If you fail to provide the proof of mailings your application will not be heard.

Identifying Your Property.

Y ou must identify your property with a ZBA sign provided by Code Enforcement Office so that
the ZBA members may locate the property when they visit the site

A $50.00 deposit is required for the sign. Be sure it is clearly visible {or the ZBA members to see.
If board members can’t find your property they may sot hear your application so be
precise with the directions so ZBA members can find your property.

In case of sign shortages you will be asked to make a sign to identify your property.

It should be approx. 127H x 24W” with a white back ground and large black ZBA letters.
Remember, it most cases the ZB members may not know where vour property 1s so make il easy
to locate.



Necessary Paper Work To Provide For The Meeting.

When applying for a variance it is required that you provide a detailed plot plan for members of
the Zoning Beard to review. A plot plan is detailed drawing of a look at your property from above
that will clearly show your property lines in conjunciion to the adjoining streets and adjoining
properties. A description detailing where the current structures are should be shown and
measurements showing how far each structure is from the property lines, other structures, streets.
etc. should be clearly shown. The more detail in the plot plan showing what you now have and
what vou want is strongly encouraged as the board may not hear your application if detail 1s
Limited. A sample of a “simple” plot plan is attached for you to review. Remember, the more
information you provide the board members on a clearly defined plot plan the better your chances
are of having your application heard and fully reviewed. While a plot plan is required with all
variance applications if you have a recent survey it is recommended that you submil it with vour
application. Pictures are allowed if you desire to bring them for the board members to review at
the time of the meeting or you may submit pictures with your application. If a plot plan is not
submitted your application may not be heard.

Recommended Site Work Markings.

When applying for an area variance where a new structure is to be placed on the property it 15
reccmmended that you “stake off” the footprint of the structure you are applying for a variance
for. While this is not mandatory it is recommended so as to make your application easier to
visualize by & visiting board member. It you are unsure or your property lines it is mandatory that
you abiain a partial survey or the area in question.

Tor example; if your variance application is for an addition on your home that you would like to
build closer to the side property line than your zone currently allows, place visible stakes where
each corner of the structure would be so it is clearly defined. Colored ribbon or paint on the stake
would be useful for visual purposes. Also make sare the property line in question is clearlv
defined with visible stakes or colored ribbon,

At The Meeting.

You or your representative will be asked to step up and state your name for the record. The
meeting is being 1aped so speak in a voice that can be heard clearly by the recorder, board
members and the public. You will make your presentation and tell the board the reason for your
application. When you are done the chairman will open the meeting up to the public. At this time
the public will speak to the board and present their comments. The chairman may ask that you
answer any questions that the public or board may have. Direct all your answers to the board
members unless the chairman says otherwise. The Town attorney will be present and may advise
the hoard on relevant legal issues concerning your application or advise on conditions that may be
recommended concerning your application for possible approval. The board will in most cases
vote on your application and vou will be notified at the meeting on vour application. In some
cases if your application is not complete or the board requires additional information you will be
asked to come back to the next meeting to submit any additional documentation relevant to vour
application. This covers most of the application process in the majority of area variance
applications.

Remember, most structures require a building permit and a variance approval does not mean
construction may start without obtaining a building permit first.

If further info is needed feel free to contact the Code Enforcement Office.

We are here to assist in any lawful way we can,



